	STAFF MEETING

	Date:

	Time:


	Location:

	Leader:

	

	Who Should Attend:

	

	What to Bring:

	

	Agenda Items:
	Presenter:

	1. Announcements


	All

	2. Staff Development


	

	3. Update on Tasks


	Department VP’s summarize

	4. Upcoming Deadlines


	

	5. Upcoming Events


	

	6. Progress/Work Logs

 
	C-Suite

	7. Employee Assignments


	C-Suite

	8.


	

	9.


	

	10.


	

	11.


	

	12. Department Meeting Breakouts


	VP’s and Staff


